
 
 

 Scheduling priority will be given to youth over adults; residents over non-residents; and recreational 
use over competitive use. 

 City reserves the right to deny, restrict or cancel use based on proposed or actual activity. 

 Office hours are Monday – Friday, 8am – 12pm, 1pm - 5pm 
 

APPLICANT/TEAM INFORMATION 

Applicant:  Today’s Date: 

Address: 

Applicant Phone:  Applicant Email: 

Association: Association Phone: 

Coach: Team Name: 

Coach Phone:  Coach Email: 

☐ Youth League Ages: ☐ Adult League ☐ Competitive ☐ Recreation 

West Richland Resident Status (at least 51% of players) ☐ Yes     ☐ No 
  

DATE AND TIME REQUESTED 

Season Start Date:  Reservation #1 Day(s): S M T W TH F SA Start Time: End Time: 

Season End Date: Reservation #2 Day(s): S M T W TH F SA Start Time: End Time: 
 

BRSC FIELD(S) Please Select Field Preference  

☐ Soccer Field #1 ☐ Soccer Field #5 ☐ Baseball Field #1 

☐ Soccer Field #2 ☐ Soccer Field #6 ☐ Baseball Field #2 

☐ Soccer Field #3 ☐ Clubhouse/Concession Stand ☐ Baseball Field #3 

☐ Soccer Field #4 ☐ Football Field ☐ Baseball Field #4 
 

FLAT TOP FIELD(S) REQUESTED Please Check 

☐ Soccer Field (Lower Lawn) ☐ Softball Field (Upper Lawn) 
 

I have read and agree to follow the park rules and regulations and agree to abide by them as well as all laws, codes and 
regulations. I agree to indemnify and hold harmless the City of West Richland and any officers, employees, 
representatives, directors of agents either from and against all liability, claims, suits damages, levies, costs, losses and 
fees, including attorney fees, arising out of or related to my activities at the park.  I agree to compy with the city’s 
concussion policy. 
 

I have received a copy of the West Richland Park Rules and Use of City Fields/Parks/Facilities Agreement. 

   

Signature of Responsible Party Date 
 

OFFICE USE ONLY 

Park Fee(s): Insurance Required? ☐ Yes ☐ No  

Damage Deposit: Insurance Cert Received? ☐ Yes ☐ No  

Use Fee: Concussion Policy Received? ☐ Yes ☐ No  

Reservation Total: Logged on Calendar? ☐ Yes ☐ No Refund Amt: 

Receipt #: Confirmation Sent? ☐ Yes ☐ No Refund Processed: 
 

 (  fields) x (    hours/wk) x (   wks) x ______hourly rate = Park Fee $ __________  
 
Revised 06/13/2016 

ATHLETIC FIELD RESERVATION 
REQUEST FORM 

City of West Richland  
3801 W Van Giesen, West Richland, WA  99353 

Phone: (509) 967-5902 Fax: 967-2419  

 
 
 



Use of City Fields/Parks/Facilities Agreement 
 
All organizations which use City owned parks, playfields, or facilities for organized sports practices or games are subject 
agree to abide by the following guidelines. 
 
1. Liability insurance shall be maintained by the organization and a copy of the binder filed with the City Clerk. 
2. Coaches, or other league officials, are responsible for inspecting the field prior to use to ensure the field is safe 

for the intended use.  Any unsafe conditions are to be reported to the City. 
3. Coaches, and league officials, are responsible for the conduct of the participants and spectators associated 

with their activities.  Specifically with respect to parking and care of fields and facilities. 
4. Any permanent improvements or modifications to be performed on City property will require the approval of 

the Park Board. 
5. Temporary improvements or modifications will require the approval of the Public Works Directors. 
6. A schedule for the use of City parks, playfields and facilities will be provided to the Park Board prior to the 

beginning of each season, including practice. 
7. At the conclusion of each playing season the organization will provide a summary report of the total number of 

players participating, the number of players which were from West Richland, the age groups of the players, the 
fields/facilities used, the expected field/facility needs for the next season, and a contact person to represent 
the organization for issues arising from the Park Board. 

8. Keys to any structures placed on City property shall be provided to the Public Works Director. 
 
 
 

West Richland Park Rules 
Park Hours: 5 am – 11 pm 

 
1. All parks within the City of West Richland are closed between the hours of 11 p.m. and 5 a.m., including the 

parking area. Hours of operation may be extended by requesting a special permit from the City of West 
Richland. 

2. No motor vehicles outside the designated parking area at the park. 
3. No firearms in the parks, including air rifles or pellet guns. 
4. No destruction of vegetation. 
5. No golfing. 
6. No unauthorized burning. 
7. No consumption or possession of alcoholic beverages. 
8. No unauthorized dumping of trash or garbage. All trash must be deposited in dumpsters or other trash 

receptacles provided at the parks or must be removed from the park. 
9. Dogs must be on leashes, in accordance with WRMC 6.32.020. 
10. Pet owners are responsible for cleaning up after their pets. Pet owners must have materials/equipment in their 

possession to accomplish this task. 
11. No loud noises generated by mechanical or electrical means other than as permitted by the City of West 

Richland. 
12. No flying of remote control air craft. 
13. No use of roller blades, roller skates, skateboards or similar hard-wheeled devices on any tennis court located 

within city parks. 
14. No horse, mule, pony or similar riding animal allowed in any city park. 

 
 

Park reservations can be made at the  

City of West Richland 

Community Services Building 

Monday-Friday, 8am – 5 pm and 1pm – 5pm; 967-5902 

 
Rev. May 12, 2005 


