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Summary Assists the Public Works Director in planning, organizing and coordinating the planning, design, construction and maintenance of the City's public works by performing the following duties.

Essential Duties and Responsibilities include the following. Other duties may be assigned.

Oversees the delivery of City engineering services, including development review and water, sewer, transportation, storm drainage, irrigation and park capital projects.

Manages construction projects and right of way permitting.

Makes presentations on engineering issues, practices and solutions to City Council and public

Coordinates assigned activities with other divisions, departments and outside agencies.

Provides highly responsible and complex administrative support to the Public Works Director 

Calculates cost and determines feasibility of project based on analysis of collected data.

Prepares or directs preparation and modification of reports, specifications, plans, construction schedules, environmental impact studies, and designs for project.

Inspects construction site to monitor progress and ensure conformance to engineering plans, specifications, and construction and safety standards.

Uses computer assisted engineering and design software and equipment to prepare engineering and design documents.

Supervisory Responsibilities                   




Manages, supervises and evaluates the activities of the Engineering Division and Maintenance Division including capital improvement projects, traffic engineering, land development, construction management, operations and road right-of-way permitting.  The City Engineer additionally acts as the Public Works Director in the absence of the Director.

Qualifications To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Education and/or Experience                   




Bachelor's degree in Civil Engineering and a minimum of five years of senior engineering experience, preferably in municipal engineering and/or engineering consultant experience with at least a minimum of two years of project management and supervisory responsibilities..  Any combination of education and experience may be considered as long as it provides the desired skills, knowledge and abilities to perform the essential functions of the position.

Certificates, Licenses, Registrations 

Possess and maintain a valid Washington State driver's license.

Registration as a Professional Engineer in the State of Washington

Other Skills and Abilities                   




Experience in capital project design, permitting, construction management, etc. 


Broad administrative experience in local government, excellent interpersonal skills and the ability to deal with the public in less than ideal situations

Competencies                   




To perform the job successfully, an individual should demonstrate the following  competencies :

Analytical - Designs work flows and procedures.

Design - Generates creative solutions; Translates concepts and information into images; Uses feedback to modify designs; Applies design principles; Demonstrates attention to detail.

Problem Solving - Identifies and resolves problems in a timely manner; Gathers and analyzes information skillfully; Develops alternative solutions; Works well in group problem solving situations; Uses reason even when dealing with emotional topics.

Project Management - Develops project plans; Coordinates projects; Communicates changes and progress; Completes projects on time and budget; Manages project team activities.

Customer Service - Responds promptly and professionally to customer needs; Responds to requests for service and assistance; Understands the importance of providing high qualify customer service.

Oral Communication - Speaks clearly and persuasively in positive or negative situations; Demonstrates group presentation skills.

Written Communication - Writes clearly and informatively; Edits work for spelling and grammar; Presents numerical data effectively; Able to read and interpret written information.

Teamwork - Contributes to building a positive team spirit; Able to build morale and group commitments to goals and objectives.

Delegation - Delegates work assignments; Sets expectations and monitors delegated activities.

Cost Consciousness - Works within approved budget; Develops and implements cost saving measures; Contributes to profits and revenue; Conserves organizational resources.

Organizational Support - Follows policies and procedures; Supports organization's goals and values.

Judgment - Exhibits sound and accurate judgment.

Planning/Organizing – Demonstrated ability to organize, prioritize, and carry out work assignments. 
Quantity - Completes work in timely manner.

Safety and Security - Observes safety and security procedures.

Adaptability - Manages competing demands; Able to deal with frequent change, delays, or unexpected events.

Attendance/Punctuality - Ensures work responsibilities are covered when absent; Arrives at meetings and appointments on time.

Dependability - Commits to long hours of work when necessary to reach goals; Completes tasks on time or notifies appropriate person with an alternate plan.

Initiative - Asks for and offers help when needed.

Innovation - Meets challenges with resourcefulness.

Language Skills                   




Ability to read, analyze, and interpret general business periodicals, professional journals, technical procedures, or governmental regulations.  Ability to write reports, business correspondence, and procedure manuals.  Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.

Mathematical Skills                   




Ability to work with mathematical concepts such as probability and statistical inference, and fundamentals of plane and solid geometry and trigonometry.  Ability to apply concepts such as fractions, percentages, ratios, and proportions to practical situations.

Reasoning Ability                   




Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form.

Computer Skills                   




To perform this job successfully, an individual should have proficiency in AutoCAD version 2010 Design software; Microsoft Excel software; and Microsoft Word software.     


Physical Demands The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this Job, the employee is regularly required to talk or hear. The employee is frequently required to stand; walk; sit and stoop, kneel, crouch, or crawl. The employee is occasionally required to use hands to finger, handle, or feel; reach with hands and arms; climb or balance and taste or smell. The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception and ability to adjust focus.

Work Environment The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this Job, the employee is frequently exposed to moving mechanical parts; outside weather conditions; risk of electrical shock and vibration. The employee is occasionally exposed to fumes or airborne particles. The noise level in the work environment is usually moderate. ,
